
 

       

        
   

  

 

                                                                                                                   

PCC engages their church architect to prepare a specification or plans or 

obtain a detailed quote from an appropriate specialist. 

DAC Meeting  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

  

How to obtain a Faculty/Archdeacon’s Authorisation 

PCC discusses proposals and agrees to 

proceed. 

PCC contacts DAC office to check what type of permission will be needed. 

Faculty 

needed No permission 

needed. Proposed 

works are 

specifically 

mentioned on 

‘List A’. Works 

may proceed.  

Works can be 

authorised by the 

Archdeacon.  

A faculty form (Form 3a), Standard Information 

Form (Form 1a) and useful guidance on the faculty 

process can be downloaded from our website.  

PCC submits completed faculty form with necessary accompanying 

information. 

The application is added to the agenda for the next meeting and papers are 

sent to relevant DAC specialists who will offer their advice either in 

advance of or at the next meeting. 

PCC engages their 

church architect to 

prepare a specification 

or plans, or obtains a 

detailed quote from an 

appropriate specialist 

contractor.  

If necessary, the DAC consults Church Buildings Council, Historic England, 

National Amenity Societies and the Local Planning Authority.  

An initial scrutiny is made of the application, and if any information appears 

to be missing, the DAC office will ask the PCC to provide it in order that 

the application can be properly assessed.  

PCC submits necessary 

information to the DAC 

office 

DAC Secretary consults 

relevant members of the 

DAC about the 

proposal and reports 

back to the Archdeacon. 

The Archdeacon makes 

a decision on whether 

to authorise the works. 

Subject to the 

Archdeacon’s 

approval a List B 

Certificate is issued. 

Works may proceed 

once any conditions 

have been met. 

An informal discussion with the DAC about the 

scope of the proposal may be useful at this stage. 

The DAC can advise on what supporting 

documents are needed.  

Relevant papers get 

submitted to the DAC 

Secretary. 



 

DAC may request that a 

site visit be set up to 

discuss the proposal at the 

church, with all interested 

parties involved. 

DAC will produce a site 

visit report of discussions 

on site which, if approved, 

will be forwarded to the 

PCC to guide them in 

formulating final plans for 

resubmission. 

DAC may require 

additional information 

from the Parish in order 

to be able to fully assess 

the proposals, or may ask 

the parish to reconsider 

elements of the scheme. 

PCC re-submits 

information 

DAC Meeting  

If the DAC is content, they will issue a Certificate that recommends (or does 

not object to) the works and the application is forwarded directly to the 

Diocesan Registrar. 

If the DAC objects to a proposal, the PCC is still entitled to submit the 

application to the Registrar, but they are informed of the DAC’s advice and given 

the choice as to whether they want their petition forwarded or not. 

An email will be sent to the PCC informing them of the outcome of the meeting. 

The Diocesan Registrar receives faculty petition and sends out Public Notice to a 

relevant PCC representative. 

The PCC must complete and display the Public Notice at the church for 28 days. 

The Public Notice is also displayed on the Diocesan website. 

At the end of 28 days, the PCC takes down the Public Notices, complete the 

certificate of publication on the reverse of one notice and the certificate of 

publication, and return it to the Diocesan Registrar immediately. 

The Registrar sends the petition to the Chancellor for the final decision. 

If any objections are received, 

the Chancellor will make a 

decision either by written 

representations or, in rare 

cases, a Consistory Court 

hearing. 

If no objection has been received, 

the Diocesan Registrar issues the 

faculty, subject to any conditions. 

Works may proceed once any 

conditions have been met. 

Diocese of Gloucester, Church House, Gloucester GL1 2LY  

Telephone 01452 410022 Email at dac@glosdioc.org.uk 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  


