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Assistant Minister – Job Description 

 

Date:   March 2018 

Responsible to: Vicar 

Hours of Work:  Full Time – 2-year contract with potential for extension 

Role 

Holy Trinity Tewkesbury is a lively evangelical Anglican church with New Wine values at the centre of 

Tewkesbury.  An Assistant Minister with worship leading skills is required to enhance the staff team and 

facilitate further growth of the church’s ministry at it seeks to share the good news of the Christian faith with 

the local community. 

The Assistant Minister is an important and strategic role within the church.  Working alongside the Vicar and 

other leaders within the church they will be responsible for leading and supporting the congregation as they 

grow in their journey of Christian faith and discipleship.  They will demonstrate a servant hearted approach to 

leadership, leading by example with enthusiasm and energy.   They will be involved in all aspects of church life at 

Holy Trinity and will have the opportunity to nurture their particular gifts as they lead and develop ministries 

within the church.   

Praise and worship music is a critical element of services and meetings at Holy Trinity.  There is an expectation 

that the Assistant Minister will be confident in leading sung worship and play a musical instrument to a level that 

will enable them to be an active member of the worship group. 

Key Responsibilities 

 Play an upfront role in Sunday worship leading services and preaching on a rota basis.   

 As an Anglican Church the Church Wardens and Parochial Church Council (PCC) play a key role in 

managing the day to day running of Holy Trinity alongside the Vicar and staff team.  The Assistant Minister 

is expected to attend meetings, take the lead on development projects and partake in the ongoing day to 

day running of the church. 

 Attend worship group practice sessions, assisting the Worship Group Leader in continuous development of 

our worship ministry and leading sung worship at Sunday services and midweek meetings. 

 Take a leading role in courses and meetings run by the Church throughout the week. 

 Assist the Vicar and leadership team in identifying, training and mentoring church members to equip them 

for service within the life of the church.  

 Undertake ministerial work under the supervision of the Vicar such as school’s ministry and pastoral visits. 

 Pro-actively seek to build and manage a network of volunteers to support them in developing new and fresh 

expressions of ministry within the life of the church. 

 Become immersed in church life at Holy Trinity through regular attendance of church services, meetings 

and social events.  Build significant relationships with church members so that they can be challenged and 

encouraged as they journey in faith and grow in discipleship from a place of trust and integrity. 

 Initiate positive interactions with members of the local community, encouraging them to engage with church 

life. 

 Member of the church staff team working collaboratively with other team members, attending weekly staff 

meetings and participating in devotions and take a lead on day to day staff matters when the Vicar is 

unavailable.  
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Requirements of the Position 

The essential qualification of the Assistant Minister is a personal commitment to the Lord Jesus Christ and to 

be seeking to follow Him in all areas of their life.  They must show a commitment to personal spiritual growth, 

by regularly reading the Bible and spending time in prayer.   

The Assistant Minister must be dedicated to the vision of the church and willing to come under the authority of 

the Vicar, PCC and leadership team.  They will have a passion for church growth in the community, openness 

to the work of the Holy Spirit and a willingness to subscribe to the Bible based theology of Holy Trinity.  

Humble in nature, the Assistant Minister must be willing to be transformed by God’s Word and graciously take 

on board any feedback given. They should demonstrate a servant hearted approach to ministry taking on a wide 

range of tasks and leading by example.  

They should be capable of networking easily, feeling comfortable talking to all types of people as well as being a 

confident public speaker. Personal resilience is also important as they will liaise with a broad spectrum of 

characters and emotions.   

The Assistant Minister must be pastorally sensitive, due to the nature of the position confidentiality, loyalty and 

discretion are essential. 

Able to work unsupervised and adapt positively to a varied and changing workload.  They must be capable of 

managing and prioritising their own workload, ensuring they meet agreed deadlines and commitments. 

The Assistant Minister must be willing to fully commit to membership of Holy Trinity church regularly attending 

church services, meetings and events. 

The position holder must be able to reflect, lead, and participate in, the core Christian ethos and context of the 

church.  The position is subject to an appropriate level of DBS disclosure. 

This position is subject to an Occupational Requirement under the Equality Act 2010.   

Person Specification 

Relevant Experience & Qualifications 

 Degree or other similar qualification in theology or church ministry. 

 Previous experience of leadership within a Christian ministry context. 

 Experience of working in a paid or voluntary capacity within a church environment. 

Skills and Abilities 

 The confidence and ability to lead church services and meetings. 

 Heart for worship with the ability to play an instrument (preferable guitar or keyboard) and sing to a 

sufficient standard to be able to lead sung worship as part of a worship band. 

 Willingness and ability to prayerfully prepare a Bible centered sermon and deliver it to the congregation. 

This may be an area of growth which can be developed with mentoring over time. 

 Able to lead and manage others including teams of volunteers. 

 Excellent interpersonal skills and written and verbal/non-verbal communication skills.  

 An aptitude for teaching others of varying ability in a variety of settings. 

 Capable of effectively using technology to enhance the impact of their ministry. 

Personal Attributes 

 A calling and passion to serve God in church ministry. 

 The ability to relate to and serve people of all ages including children and families, adults and the elderly. 

 A longing to see God at work in the wider community, reaching those who do not yet know Him.  

 A willingness to take risks and step out of their comfort zone. 


