
 

 

 
 

DRAFT JOB DESCRIPTION AND PERSON SPECIFICATION 

 

Job Title Hartpury College Chaplain  

 

Reporting to Line management day to day 

Head of Student Support and Wellbeing Services. 

 

Context/ministry supervision and support at the Diocese provided 

by the Revd Canon Dr Andrew Braddock, Director of Mission and 

Ministry,  

 

Remuneration 

and grade 

 

£10,988 - £14,943 per annum (£24, 082-£33,912 FTE)  

Diocesan Salary Band 4 

Special 

conditions 

 

This is a part time (20hrs per week) role offered on an initial three 

year basis due to current funding available, ending at the end of the 

summer academic term 2021.  The role will be required to work 

term time only for a total of 35 weeks worked each year.   

 

Date of issue July 2018 

 

 

Background to the Post 

 

Following an earlier voluntary chaplaincy at Hartpury College supporting students, with 

support from the Student Support and Wellbeing team a Lay Chaplain was appointed in 

September 2013 and employed by The Methodist Circuit to work as a member of the 

College staff for 20 hours per week.  During this appointment, which finished at the end 

of 2017, the chaplaincy developed successfully.  In the next phase, it has been agreed 

that the College, The Church of England, and the Methodist Church will work together 

and share the funding of the post, to be appointed in the Autumn Term of 2018. 

 

 

Overall Purpose of Post 

 

To raise awareness, explore spiritual and faith issues, in a multi faith context, with 

students, enabling them to develop their own identity to improve their well-being, and 

to provide support to staff. 

 

 

 

 

 

 



Context in which Diocesan Jobs are carried out 

 

We want all our people to have good working experiences – and we seek to continually 

improve our working systems and arrangements.  We welcome and encourage new 

ideas and suggestions about what we can do better 

 

 

 Responsibilities and 

Accountabilities  

 

Nature and Scope of Role  

1 To be responsible for the 

provision of a wide range of 

chaplaincy support activities 

for staff and for students 

 

Supporting and encouraging spirituality, religious 

faith, and ethical values through contact with 

students in informal settings and group sessions, 

including through the Christian Union, and 

signposting students to appropriate faith bodies or 

representatives where required. 

 

Supporting staff in their teaching and leadership 

roles as they respond to students’ spiritual, moral 

and personal development. 

 

2 To be a visible and available 

for pastoral conversation and 

support, and to build up 

relationships.    

To be pastorally available to staff and students on a 

reasonably regular basis  

3 To work alongside the 

college Wellbeing team 

Supporting the Wellbeing team and developing and 

reviewing campaigns; and student experience 

initiatives. 

 

Should the college have a time of crisis, working 

with the wider Wellbeing group, to create, 

coordinate or support a number of appropriate 

people able to offer pastoral and practical care. 

 

4 To be a support for 

individuals generally and in 

particular at times of crisis 

 

Offering 1:1 confidential pastoral support especially 

in difficult personal situations, or referring to and 

joining up other appropriate support / networks.  

 

5 Arranging events in keeping 

with the Christian festivals  

 

Including Christmas and Easter. 

 

Remembrance Day, and other festivals as 

appropriate. 

  

6 Promoting an ecumenical 

approach to developing 

spirituality and faith 

 

Liaising with other faith groups to promote 

awareness of spiritual values through 

creating/sustaining a range of events and initiatives. 

7 To use skills to help facilitate 

issues at work 

 

To encourage active listening skills, mediation, 

facilitation, and other support as appropriate 

within relationships, teams and departments as 

appropriate  



8 Actively supporting College 

policies and procedures 

whilst maintaining an 

independent role. 

 

This may include taking part in recruitment 

processes, or other day to day activities.  

 

Supporting the tutor group programme, meeting 

and talking with groups as appropriate. 

 

This includes sharing in the specific responsibility in 

the college’s commitment to promote the 
safeguarding and welfare of children, young people 

and vulnerable adults. 

 

Seeking ways of incorporating spiritual, moral and 

personal development in the curriculum 

 

9 To ensure that the role is 

linked to broader networks 

for FE and HE chaplaincies 

Maintaining and updating knowledge and skills and 

as part of continuing professional and personal 

ministry development that includes linking with the 

Diocesan Department for Mission and Ministry and 

appropriate opportunities through the Methodist 

Circuit. 

 

 

 Safeguarding at the College 
 
The Church of England, The Methodist Church and Hartpury College recognise 
that they have a statutory and moral duty to ensure that all of their employees 
and volunteers safeguard and promote the welfare of all young people and 
vulnerable adults in it their care.  
 
The Diocese and the College has clear policies and procedures with which the 
Chaplain will be expected to comply, in particular with those set out within the 
College’s Child Protection and Safeguarding Policy and Procedures. 
 
It is the responsibility of everyone at the College to protect young people and 
vulnerable adults and there are procedures in place to minimise risk and ensure 
appropriate action is taken should abuse be suspected. 
 
The Chaplain has a particular responsibility for familiarising themselves with the 
Child Protection & Safeguarding Policy and Procedures, the Code of 
Professional Conduct and the Guidelines on Professional Boundaries and 
adhering to these regulations in the workplace.  
 
A copy of these Policies and Procedures can be found in the Hartpury College 
Staff Handbook. A copy of the Diocese of Gloucester’s Safeguarding Policy and 
Procedures will also be made available.   
 
The Chaplain will be expected to attend safeguarding training for all new 
Hartpury College staff, in addition to any training required by the Church of 
England. 



 

PERSON SPECIFICATION 

 

Requirements 

 

Essential Desirable 

Qualifications/Training   

Higher of further education qualification in 

relevant field 

 √ 

IT Microsoft Office, administration and 

organisation 

 √ 

A satisfactory DBS disclosure √  

   

Experience/Key Skills   

Experience/knowledge of a College environment 

 

√  

Committed Christian able to relate to faith in 

everyday life; this is a genuine occupational 

requirement under the Equality Act 

√  

An understanding of safeguarding in its broadest 

contexts, and its importance in a College 

environment 

√  

Self-motivated and able to plan own work with a 

vision for the role 

 

√  

Good communication skills and able to build 

relationships with students and staff 

 

√  

Commitment to Equality and Diversity 

 

√  

Team player 

 

√  

Able safely to help recruit and then supervise an 

Assistant Chaplain (whenever such a post has 

been agreed) 

√  

Able safely to recruit, train, support and lead 

volunteers effectively  

√  

An organised person with the ability to work 

independently, flexibly and self-critically. 

 

√  

 

 


