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Please note with effect from 1st January 2019, the Casual Duty Fees Rate changed from 

50% to 2/3rds of the Statutory Funeral Fee due to the DBF. 
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1 Introduction 
 

This document represents Gloucester Diocesan policy on the payment of Parochial 

and Casual Duty fees.  It comes into effect from 1 January 2013 

In simple terms Parochial Fees are fees payable to the Church for special services, 

mainly weddings and funerals.  These are set nationally and are a legal obligation. 

Casual Duty Fees are fees due to otherwise unpaid ministers who take a Church 

service for a parish on an ad hoc basis to cover periods such as vacancies, holidays and 

sickness.  These rates are set at a diocesan level within a national framework. 

The intention of this booklet is to set out diocesan policy on these fees in the manner 

of a clear and concise guidebook for parishes.  We appreciate any feedback on how it 

meets this criteria and recommendations for improvement.  An up to date copy is 

available on the diocesan website (see below) which is also a prime source for Fees 

forms and other tools.   

The following links for further information, tables and forms are: 

Gloucester DBF:  www.gloucester.anglican.org/finance 

Archbishops Council:  www.churchofengland.org/weddings-baptisms-funerals/fees 

 

 

 

 

 

 

 

 

 

 

http://www.gloucester.anglican.org/finance
http://www.churchofengland.org/weddings-baptisms-funerals/fees
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2 Parochial Fees  

2.1 What are Parochial Fees? 

The vast majority of the acts of worship and other services performed by the Church 

of England are offered without charge thanks to the generosity of its supporters.   

In its capacity as the Established Church there are some additional paid services which 

members of the public may request and, subject to certain criteria, the Church must 

provide.  The principle examples of these are weddings and funerals.   

The payments for these services are known as “Parochial Fees”.  They are a legal 

requirement and set by the Archbishops’ Council in the Table of Parochial Fees (the Fee 

Table).   

For a full list of the services included under Parochial Fees and the rates for 2019 

please see Appendix 1 (being a copy of the Fee Table). 

2.2 How much is payable and to whom? 

Parochial Fees must be charged according to rates set out in the Fee Table for the 

year.   There may be some additional, ancillary items that the individual(s) 

commissioning a service may request which may attract an additional charge (see 2.3 

below). 

The Fee Table for each year will also specify to which part of the Church the fee is 

due, many fees being split between the PCC and the local Diocesan Board of Finance 

(DBF) as a contribution towards stipends.  In handling terms we ask that all fees are 

paid to/collected by the PCC or its representative (see 2.4 below).  

Prior to 2013 there was a proportion of the fee legally due to the incumbent; this is 

now payable to the DBF in exchange for a guaranteed stipend payment. 

The Fees Table for 2019 is set out in Appendix 1 and is also available from.   

https://www.churchofengland.org/sites/default/files/2019-03/fees_table_a4c.pdf 

If your PCC needs to request the assistance of an otherwise unpaid officiating minister 

at a wedding or funeral the DBF permits the PCC to offer this minister 2/3rd (effective 

1st January 2019, previously half) of the statutory fee due to the DBF.  This includes all 

unpaid licensed ministers and ministers with permission to officiate (PTOs) including 

SSMs, Readers and retired clergy.  For House for Duty priests the right to this offer 

should ordinarily be expected, any exceptions will be clarified within their statement of 

particulars.  The DBF will only permit this arrangement for one minister per service. 

2.3 What extra services may be charged? 

It is impossible to give a complete list, but according to the Archbishops’ Council 

guidance, the following may be charged as ‘extras’: 

• Special heating (heating over and above the amount which would have been 

provided in the church if the service had not been arranged) 

• Services of an organist, choir or bell-ringers 

• Sheet or recorded music that is purchased 

https://www.churchofengland.org/sites/default/files/2019-03/fees_table_a4c.pdf
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• Provision of recorded or taped music 

• The taking of films, videotapes or sound recordings 

• Flowers 

• Special furnishings 

Parochial fees specifically include routine administration (arranging dates/times and 

making entries in registers), making the church available and lighting.  These items 

cannot be charged as extras.  As a general rule any extras must be items which the 

commissioning individual(s) may decline should they so wish.   

The principle requirement to offer a wedding service in church for the Parochial Fee 

alone must be upheld.  It is however notable that the number of guests requested by 

the commissioning individuals may result in additional costs for the PCC.   The most 

significant example of an additional cost is the use of vergers which may be essential 

for the officiating minister to feel they can safely look after the congregation.   

If the PCC is to make additional charges for larger weddings these must be clearly set 

out, fair, proportionate and reflect the underlying additional cost to the PCC.  This 

would be consistent with charging made by secular provision. 

2.4 How are payments handled? 

The PCC must appoint a local agent to handle Parochial Fees for their parish.  This 

may be the PCC treasurer, a benefice treasurer, incumbent or some other officer.  

The PCC must also approve a bank account to be used for the handling of fees (this 

may be the main PCC bank account).  As this post will be handling fees on behalf of 

the DBF as well as the PCC the DBF must be informed of both the local agent and the 

bank account details. 

All parochial fees must be paid in the first instance to the local agent and banked in the 

nominated bank account.  Any fees paid to any other person or body must be 

redirected to the local agent.  The DBF will ensure any money paid directly to it will 

be redirected to the appropriate local agent. 

The local agent is responsible for apportioning the fees correctly and forwarding them 

to the appropriate recipient as set out in the table of fees.  Fees should be remitted to 

the PCC and DBF monthly.  If this is disproportionate or onerous quarterly returns 

may be made instead.  If no fees have been received in the period a nil return should 

still be issued to both the PCC and DBF. 

Fees paid to the DBF should be accompanied by a Fees Return form (FIN011, see 

Appendix 3).  A similar form should be used to remit fees to the PCC.  If remitting 

fees to the DBF using Direct Debit these will be collected quarterly. 

Under the change of legislation the DBF now has a greater responsibility to validate 

the treatment of fees and therefore will both monitor returns more promptly and seek 

confirmation at the year-end of any unremitted fees.  The auditors of the DBF will also 

have a duty to review the local handling parochial fees, although this is likely to be 

undertaken on a sample basis. 

If you wish to make payments via direct debit or by bank transfer, please contact the 

Parish Finance Officer. 
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2.5 Can parochial fees be waived? 

In circumstances of particular need the incumbent or priest-in-charge of a benefice 

may waive any fee.  Any such waiver is entirely at their discretion, but must be made 

on a case by case basis, justified within the purposes of the Church’s mission.  It would 

be acceptable for example to waive a fee to encourage a poor couple to be married in 

Church; it would not however be consistent with the objectives of the Church to 

waive the fee for a wedding for a well off family friend. 

The reasons for a waiver must be recorded within the parish records and a summary 

note included in the return to the Diocesan Office. 

It should be noted that in a significant extension of previous policy no fee is payable for 

a funeral service for a child under the age of sixteen years.   

2.6 Where can I get more help/advice? 

Websites:  www.gloucester.anglican.org/finance 

www.churchofengland.org/weddings-baptisms-funerals/fees.aspx 

Telephone:  Parish Finance Officer, 01452 835519. 

Post: Parish Finance Officer, Church House, College Green,  

Gloucester GL1 2LY 

 

http://www.gloucester.anglican.org/finance
http://www.churchofengland.org/weddings-baptisms-funerals/fees.aspx
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3 Casual Duty Fees  

3.1 What are Casual Duty Fees? 

Casual duty fees are payable to “visiting” unpaid ministers who deputise for regular 

ministers at a regular Sunday service or major feast day.  A “visiting” minister is one 

who is neither licensed to nor habitually worships within the benefice. 

3.2 Who has to pay them? 

The PCC are to offer the casual duty fee to visiting unpaid clergy for taking Sunday or 

major feast day services and reimburse any travelling expenses.  

During a vacancy period  

If the parish does not have a permanent priest in charge due to a vacancy or long term 

sickness the PCC may reclaim fees for qualifying services and related travel expenses 

from the DBF.  All unpaid ministers may claim casual duty fees in these circumstances. 

Qualifying services are: 

▪ Sunday Services as regularly held 

▪ A patronal festival for your church(es) 

▪ A service on each of the Principle Feasts and Holy Days; which are: 

- Christmas Day 

- The Epiphany 

- The Presentation of Christ 

in the Temple 

- The Annunciation 

- Ash Wednesday 

- Maundy Thursday 

- Good Friday 

- Easter Day 

- Ascension Day 

- Pentecost/Whit Sunday 

- Trinity Sunday 

- All Saints’ Day 

3.3 How much is payable and to whom? 

From 1 January 2019 the casual duty fee will be set annually at 2/3rd of the statutory 

funeral fee until further notice, (2019: £70). 

It should be offered to all unpaid licensed ministers and ministers with permission to 

officiate (PTOs) including SSMs, Readers and retired clergy.  This is an extension to the 

policy up until 31 December 2012, which did not require a fee to be offered to SSMs 

or Readers.  

In addition any expenses incurred (such as travel) should be offered.   

During a vacancy period  

Please reclaim from the DBF any fees paid for qualifying services and related travel 

expenses using form FIN013 (See Appendix 4).  DBF reimburses mileage at 45p per 

mile 

Please see the Fees Summary in Appendix 2. 



7 

3.4 How are payments handled? 

The PCC should reimburse the minister who has conducted the service.   

The fee plus expenses must be recorded within the books of the PCC with either a 

signed receipt or email acknowledgement from the visiting cleric confirming payment 

(a model receipt is available from the diocesan website/office: FIN015, see appendix 5).  

If the fee is paid for from cash collections it is important to ensure the full value of 

donations is recorded, as well as the cost of the fee and expenses. 

If the PCC is claiming fees back from the DBF they must use a Casual Duty 

Reimbursement (CDR) form (FIN013) available from the diocesan website/office. 

Claims ideally will be made on a monthly or quarterly basis and are paid back to the 

PCC, by BACS wherever possible.  

It is permitted to offset parochial fees due to the DBF in a vacancy, with any casual 
duty reimbursement claims due to the PCC.  In these cases, please provide a copy of 

the FIN011 with the CDR form at the same time, in order for us keep the paperwork 

together. 

3.5 Where can I get more help and advice? 

Website:  www.gloucester.anglican.org/finance 

Telephone:  Parish Finance Officer, 01452 410022. 

Post: Finance Team, Church House, College Green,  

Gloucester GL1 2LY 
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Appendix 1:  Fees Table 2019 
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Casual Duty Fees for Occasional Offices 2019 

From 1st January the fees paid for Casual Duty at Occasional offices have 

changed to bring the Diocese of Gloucester into line with other Dioceses 

within the Church of England. Whilst they are calculated at 2/3 of the 

DBF fee, they have been rounded up and will be published annually. 

 DBF 

Fee 

Casual 

Fee 

Funerals   

Funeral service in church, 

whether taking place before 

or after burial or cremation 

£106.00 £70.00 

Church service followed by 

Cremation or Burial in 

Cemetery 

£134.00 £90.00 

Church service followed by 

burial in churchyard 
£119.00 £80.00 

Service at Crematorium or at 

Graveside in Cemetery 
£165.00 £110.00 

Burial of body or Cremated 

Remains in Churchyard on 

separate occasion 

£41.00 £28.00 

Burial of body or Cremated 

Remains in Cemetery on 

separate occasion 

£55.00 £37.00 

   

Weddings   

Wedding service in church £207.00 £138.00 

Wedding blessing in other 

location or in church 
Fee set locally 
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Appendix 1a: Archbishops’ Council Leaflet explaining Parochial Fees 
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Appendix 2:  Fees Summary Guide 
 

 

Fees Summary 
 

The following fees are payable on request to those officiating ministers who are not 

the incumbent or usual minister for your parish. 

 

 
Retired Clergy,  

SSMs and Readers 
 House for Duty 

    

Casual Duty Fees/Sunday Service cover*     (Applies to “visiting” ministers) 

Fee Two thirds of the DBF 

share of the statutory fee 

for a funeral 

(2019: £70= 2/3rd of £106) 

 Not payable within the 

benefice.           

As retired etc if outside 

benefice. 

Interregnum cover The DBF will reimburse 

the cost of fees & 

expenses for Sunday 

Services that maintain the 

regular service pattern of 

the parish and Major 

Feast days.  The DBF do 
not reimburse for mid-

week services or 

additional Sunday 

services. 

 Not payable within the 

benefice.           

As retired etc if outside 

benefice 

Travelling Expenses 45p per mile to the 

recipient 

  45p per mile to the 

recipient 

    

Pastoral Services^      

Fee Two thirds of the DBF 

fee for the service 

 Two thirds of the DBF fee 

for the service 

Travelling Expenses 45p per mile to the 

recipient 

  45p per mile to the 

recipient 

*  Sunday Services also refer to midweek & major feast days 

^  Pastoral Services refer to weddings and funerals.  Baptisms are paid as Sunday Services.   
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4   Appendix 3: Record of Pastoral Fees  

 

    

   Parish: 
  

 Month:  
   

    

Incumbent:      Statutory Fee  Expenses / Extras 

Date Service 

Officiant's name                 

(if not incumbent)  

Total Rec’d 

(£)  

 

DBF Officiant 

 

PCC 

 Parish 

Priest 

 

Officiant 

 

Other 

 

PCC  

                            

              

              

              

              

              

              

              

              

              

                            

                            

                            

                            

                            

                            

                            

  Total due:                       

  Total Remitted to DBF:      
    

Payment made to the DBF by;                        

(please tick relevant option) 

Signed:   Name:        Direct Debit   

        Bank Transfer   

Date:   Office:          Cheque   
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Appendix 4:  FIN013 Casual Duty Reimbursement  
  

 

 

CASUAL DUTY REIMBURSEMENT 
 

 
 

Claim form for the reimbursement of fees and/or expenses paid to authorised officiating ministers for 

Sunday and/or major feast day services, during an interregnum or notified sickness of Parish Priest. 
 

Parish: ..............................................................................................  Period: .........................................................................  
 

  

 

Officiating Minister 

 

Date of Duty 

Fee 

Paid 

£ 

Travelling     

Expenses Paid 

£ 

Total  

Paid 

£ 
    miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   miles @         p = £  

   Total :         

 
 

       Signed : ............................................................. 
       (Churchwarden/Treasurer) 
 

 

       Name :  ............................................................. 
       (Block Capitals) 
       

       

All reimbursements will be paid by BACS into the PCC bank account, unless otherwise requested. 

Please return completed forms on a MONTHLY or QUARTERLY basis to:  

Gloucester DBF, Church House, College Green, Gloucester, GL1 2LY 

FOR OFFICE USE ONLY: 

Vacancy Claim:  00-01-01-8009 £           

Sickness Claim:  00-01-01-8008  £           

Checked by ……………………………….. 

Date……………………………………….. 



FIN015           FIN015                                                                                                                         

     

CASUAL DUTY FEE REQUEST 
 

 

 
To:   ......................................................................... (Parish)   

 

From:   .........................................................................  (Officiating Minister) 

   .........................................................................  (Address) 

   ......................................................................... 

   ......................................................................... 
  

 

Date Service 
Fee  

£ 

Travelling  Expenses 

£ 
Total 

£ 

   miles @         p =    

   miles @         p =    

   miles @         p =    

   miles @         p =    

   miles @         p =    

   miles @         p =    

   
Total :         

 

 

Signed:  ............................................................. (Officiating Minister)      

 

 

Date:   ............................................................. 

       

CASUAL DUTY FEE REQUEST 
 

 

 
To:   ......................................................................... (Parish)   

 

From:   .........................................................................  (Officiating Minister) 

   .........................................................................  (Address) 

   ......................................................................... 

   ......................................................................... 
  

 

Date Service 
Fee  

£ 

Travelling  Expenses 

£ 
Total 

£ 

   miles @         p =    

   miles @         p =    

   miles @         p =    

   miles @         p =    

   miles @         p =    

   miles @         p =    

   
Total :         

 

 

Signed:  ............................................................. (Officiating Minister)      

 

 

Date:   ............................................................. 

       

Appendix 5:  FIN015 Casual Duty Fee Request  


