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JOB DESCRIPTION AND PERSON SPECIFICATION 
 

Job Title Sub-Organist 

Salary Band Band 9 (£16,994 per annum)  

Section/Team Music 

Reporting to Director of Music 

Reporting to job holder None 

Date of issue January 2020 

Date of role commencement September 2020 

Duration of role Two academic years (fixed-term) 

 

Overall Purpose of Post 

 
The two main purposes of the role are to be organist for weekly Cathedral 
services, as required, and to assist in the running of the Cathedral’s outreach 
programmes. The holder will also direct the Cathedral Middle Choir, and conduct 
the other Cathedral Choirs in selected services, as required. The role is designed 
to help cultivate the post-holder’s professional development for the future. 
 

 

Health and Safety 

 
It is a general duty of all Cathedral staff to ensure they are familiar with the Health 
and Safety Policy and to adhere to it at all times. 
 

  

 Responsibilities 
and 
Accountabilities  

Nature and Scope of Role  

1 To be organist for 
weekly Cathedral 
services, as required 

This includes: 
- playing the organ for services on Wednesdays and 

Thursdays, and other days as required 
- playing the organ for special services  

 

2 To assist in the 
running of the 
Cathedral’s 
outreach 
programmes 

This includes: 
- assisting and accompanying the Singing Development 

Leader in the running of the Junior Voices Project 
- assisting and accompanying the Assistant Director of Music 

in the running of the Teenage Voices Project 
 

3 To direct the 
Cathedral Middle 
Choir 

This includes: 
- preparing and conducting the Middle Choir for services in 

term time and special services throughout the year. 
- undertaking responsibility for the recruitment, musical 

training and development of the Choir 
- liaising with the Music Department Manager for the 

organisation and administration of the Middle Choir  
- producing and up keeping of the register, noting absences, 

monitoring attendance  
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4 To conduct the 
Cathedral Choirs in 
selected services, as 
required 
 

This includes: 
- occasionally conducting the Cathedral Choirs when 

department colleagues are absent. 
 
 
 
 

5 To accompany the 
Cathedral Youth and 
Junior Choirs 

This includes: 
- liaising with the Assistant Director of Music on matters 

pertaining to the Cathedral Youth Choir 
- liaising with the Singing Development Leader on matters 

pertaining to the Cathedral Junior Choir 
- accompanying both choirs for Cathedral services and other 

events 
 

6 To cultivate the 
post-holder’s 
professional 
development 

This includes: 
- having regular organ lessons with an external teacher 
- working towards a professional qualification alongside 

Cathedral work, e.g. FRCO, PGCE 
 

7 To act as Choir 
Librarian for the 
Cathedral Choir, 
Cathedral Youth 
Choir and Cathedral 
Middle Choir 
 

This includes:  
- putting out and collecting in music for practices 

 and services in consultation with the Director of 
 Music 
     -  overseeing the loan of music when required 
     -  ordering new music on the instructions of the 
 Director of Music 
     -  labelling music, mend and repair as necessary 
     -  ensure there are enough copies of music for the 
 choir 
     -  arranging for a deputy to carry out these duties 
 on day off 
     -  being responsible for all the music when the 
 choir is singing outside the Cathedral. 
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PERSON SPECIFICATION 
 

Attributes Essential Desirable 

General 
 

The successful candidate will: 
- have knowledge of the Church of 

England’s teachings, musical 
traditions and practices 

- be sympathetic to the ethos of the 
Cathedral’s mission within the City 
and Diocese of Gloucester 

 
 

Qualifications 
and Training 

The successful candidate will: 
- have completed an undergraduate 

music degree e.g. BMus, BA 
- have completed at least one 

previous cathedral/university organ 
scholarship completed 

- have completed ARCO or an 
equivalent qualification 

 

Experience 
 

The successful candidate will: 
- have experience of playing the 

organ for choral services, often for 
large and discerning congregations 

- have experience of working with 
and training young singers 

- have experience of being a 
rehearsal pianist 

- have a broad knowledge of the 
breadth of repertoire in the 
Anglican choral tradition 

 
- have experience of 

working with amateur 
singers 

 

Knowledge, 
skills and 
abilities 
 

The successful candidate will:  
- be a team player 
- have an ability to enthuse young 

children 
- be able to prioritise workload 

effectively 
- be an efficient user of Microsoft 

Office and Sibelius software 

 
 

Personal 
Qualities 

The successful candidate will: 
- demonstrate a respect for the 

different music genres and breadth 
of churchmanship required in the 
Cathedral Music Department 

- have a willingness to actively 
contribute to a forward-thinking 
music department  

- show calmness under pressure, and 
be able to problem-solve 

- be willing to take instructions and 
advice 

- show commitment to personal and 
professional development 

 

 
 

The appointment of the successful candidate is subject to an enhanced DBS check 


